Sioux Falls School District 49-5

JOB DESCRIPTION
DEPARTMENT:

EXCEPTIONAL CHILDREN SERVICES

JOB TITLE:

AGENCY/BEHAVIOR PROGRAM
DEPARTMENT CHAIR

REQUIREMENTS:
A.
Education Level:

Bachelor’s degree with teaching certificate

B.

Experience Desired:

Minimum of 3 years’ teaching experience

C.

Physical Requirements: Constant eye-mind and eye-hand coordination.
hearing; intermittent speaking, standing,
walking, writing, bending and stooping. Frequent
driving between locations, keyboarding and
repetitive motions with wrists, hands and fingers.

REPORTS TO:

Supervisor, Exceptional Children Services
Building Principal

RECEIVES GUIDANCE
FROM:

Sending and Receiving Principals
Agency Treatment Team

DATE:

Revised December 1998

ESSENTIAL FUNCTIONS AND DUTIES:
1. Assists teachers in improvement of instruction, including regular classroom
visitation and inservice training.
2. Provides assistance to substitute teachers.
3. Coordinates the program and teacher schedules in conjunction with the
supervisor/principal.
4. Develops and maintains a positive working climate within the program.
5. Coordinates curriculum planning with the supervisor/principal.
6. Assists in district curriculum development as requested by the
supervisor/principal.
7. Holds regular departmental meetings with feedback to all staff,
administrators, and counselors.
8. Serves as consultant in hiring and discharging non-certified personnel and
teachers within program as requested by the supervisor/principal.
9. Assumes responsibility for coordinating the district agency programs and
assures effective teamwork.
10. Ensures that IEP's are implemented as outlined in a manner consistent
with district/agency guidelines.
11. Develops and implements an understanding of strategies which promote
best practices.

12. Assists in the orientation of new faculty members.
13. Assumes the responsibility for materials and ordering, keeping inventory,
and being responsible for special equipment, supplies and materials for
the entire school year and future needs.
14. Takes responsibility for facilitating intake and reintegration of students
between the home attendance center and program by reviewing history,
observing students if necessary, assessing program needs of students and
facilitating the development of an intervention plan through the IEP process
and by hosting the parents and/or school personnel in touring the agency and
explaining the behavior program.
15. Ensures accuracy in implementing the IEP process in a compliant manner.
16. Facilitates the development of behavior plans using best practice intervention
strategies.
17. Performs other duties as assigned.
WORKING CONDITIONS:
A.
Inside

Outside

Both
XXX

B. Climatic Environment:
Some District classrooms and work areas are not climate controlled and
are subject to extremes of temperature and humidity.
C. Hazards:
For some buildings, stairs, chalkdust and exposure to communicable diseases
may be a potential hazard
D. Work Year
Extra duty/extra pay positions are for a fiscal year (July 1-June30).
Duties of the position may be performed any time during that time period
depending upon the position/season.
I have read and understand this job description and can fulfill the
essential functions as listed.
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